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Process Flow 
 

 
 

Job creation is the 
first step in the 
Project Execution 
work flow. 
 
In addition to the 
job costing 
functions provided 
by the Job Costing 
module, when a 
job is created it is 
linked to the 
Project field in 
SAP Business 
One’s General 
Ledger so you can 
run financial 
statements by 
project. 
 
Setting up a 
project correctly 
will enable proper 
billing and analysis 
of job activities. 
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Job Creation 
 

1. Job Costing -> Job Management 

 
 

2. Add a Project by clicking the  button 
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QUOTE TAB 
 

Shows a list of quotation lines from one or more sub-jobs. 
 

 
 

TIME STAFF  AND RESOURCE TABS 
 

Shows a list of Time or Resources entered against the Sub Jobs. 
 

 
 

INVOICING TAB 
 

The invoicing tab is the location from which Job Invoices are created. 
 

  



 
 
 

                     

Creat
 

1. 
o

 

2. C
 

 
 

                      

 

 

te Sub

From an exis

option Sub Jo

 
 
The head
 
 
 

Complete the

                     

b-Job 

ting job which

obs Tab  

der informatio

e quote tab wi

 

                      

h can be crea

 butto

on of the Sub 

ith the lines th

   

ated on the Jo

on. 

Job will defa

hat comprise 

Proc
 

ob Costing -> 

ult from the M

your estimate

cess: Job C

 6 of

Job Managem

Main Job. 

e for the job 

Creation 

f 12 

ment -> 

 

 



                                                                                          Process: Job Creation 
   
 
 

 

  7 of 12 

 

Data entry of estimates is a straight forward process similar to SAP Business One with the following key 
difference: 

• All lines entered can be designated as a certain cost type of Material, Staff, Resource or Unspecified.  
Specifying the type is useful for reporting, picking and purchasing based on quotes.  

• Where a line type of staff or resource is specified the user MUST select the relevant item. 

COLUMN DESCRIPTION 
Line Type  The quote line type defines the set of articles that can be entered on a 

quote.  
Quote Types: R = Resource, S = Staff, M = Material, - = Unspecified 
 
Setting a quote line type as either ‘-‘ or M will allow the user to search for 
any item from the inventory ledger.  

Article  If the quote line type is set to R or S, the article will be a searchable field 
to select from either the Job Resources or the company employees and 
will auto-populate the Item No, Item Description, Quantity, Sell Price and 
Cost fields with the default information from these tables.  

Item No.  Inventory code entered  
Item Description  Item Description will default to the description from the item code. The 

user can replace this with a custom description that will be carried 
through purchase orders and invoices.  

Quantity  Quantity  
Discount %  % Discount from standard business partner price list.  
Currency  The currency of the quote line - this will default to the currency of the 

business partner.  
FX Rate  The FX rate for this line as per the FX currency table.  
Sell Price  If the article type is S or R the sell price is populated from the job 

resource or employee record, otherwise the price shown is the item’s 
price applicable to the customer selected.  

FX Sell Price  The FX converted sell price.  
Cost Price  If the article type is S or R the cost price is populated from the job 

resource or employee record, otherwise the cost price is retrieved from 
the price list for that item as determined by the general job costing setup 
‘Quote Cost Price List’.  

Margin  Line Margin as a percentage  
Markup  Line Markup as a percentage  
Sales Total  Sales Total in the local currency  
Cost Total  Total Cost of estimate line  
Tax Code  The tax code applied to this line.  
Notes  Detailed notes specific to this quote line.  
User Defined Fields  Any user defined fields that are configured in Job Costing Lines will show 

at the end of the grid. 
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Create Job From Template 
 

Jobs and Subjobs can be duplicated by highlighting the record on the Job Enquiry screen and pressing 
. The copy job and copy subjob functions can have different functions set.  

 

 
 
 

 
 
 
 
 
 
 
 
  



                                                                                          Process: Job Creation 
   
 
 

 

  11 of 12 

Import Quote Lines 
Quote lines can be imported from 3 sources: 

1. Import of quote lines from an existing SAP Business One Sales Quotation. 
2. Import of quote lines from an existing Enprise Job Costing Subjob. 
3. Import of quote lines from the excel clipboard. 

The import of quotes from an existing SAP Business One or Job Costing document is standardized using the 
same wizard format as the SAP Sales module. 
The Import from Excel Feature of Job Costing was created to enable users to quickly create quote lines 
against a Sub Job from a Microsoft Excel Spreadsheet without needing to re-key the information.  
 
When importing data, the import function requires ONLY the “Item No.” and “Quantity” as a minimum to import 
the Spreadsheet, all other key fields will be completed at time of import. 

 
To import information from Excel:   

1. Ensure the header column names are exactly the same as those on the quote tab of Job Costing. 
2. Copy the data required including the column names. 

3. Press the  button on the Quote Tab.  
If the Cost And Sell Prices are not included in the Imported data then the import will ask if it should 
use the default from this Business Partner or not. 

4. After the import has completed the new lines will display in the Quote tab. 
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IMPORT FIELD SUMMARY 

COLUMN DESCRIPTION 

Type Specify the quote line type. (S, R, M or blank) 

Article  Specify the article exactly as it appears in Job Costing e.g. “Andy Step” 

Item No.  Specify a valid item code 

Item Description  Specify any description or leave blank and the default description for the 
item code will be used. 

Quantity  Quantity  

Sell Price  Specify the desired sell price or leave blank to populate based on 
business partner defaults. 

Cost  Specify the desired cost price or leave blank to populate based on 
business partner defaults.  

Note Anything in this field is imported as detailed notes. 

 
 


