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Job creation is the
first step in the
Project Execution
work flow.

In addition to the
job costing
functions provided
by the Job Costing
module, when a
job is created it is
linked to the
Project field in
SAP Business
One’s General
Ledger so you can
run financial
statements by
project.

Setting up a
project correctly
will enable proper
billing and analysis
of job activities.

10of 12



BusiINESS 1 Process:  Job Creation
LINLINE

JOoB CREATION

1. Job Costing -> Job Management

Job Costing Se
Status Type Properties Category Project Manager
Quatation vl Implemeantation [w] SAP [v] Gary Feldman vl
System Setup Confirmed Job [ Support [ MAS 30,200 [ Shally Bittar [
In Progress vl Dewvelopment vl BEniG (v Ben Glazer v
Completed vl Internal Development [v] Genetic Hosting [ Greg Bruner vl
©n-Hold [w] IZ‘ Application Hosting [w] E E| Jairne Schrnidthke [w] IZ‘
Cancelled vl |z| E E| Gene Waldrop vl Iz‘
[ tnclude Inactive
[ Exclude Subjobs
Project JobID  SublobID  Title EP Code EP Mame Status Type Category Contract Entered Entered By Active
Business Il
Development
Project Execution =
[0 i e[
Eulk In\roice| | Copy: | | e |
2 . . s e
. Add a Project by clicking the :I button
Job 1001 Master Data
Job ID 1001 Quated Actual
B|"|ng Customer Guote Date
Account Mame Start Date
Contact Person * Ce Crate
Job Status Quatation - Completed Date
Ioh Type Trnplernantation - Entered Drate 112 f20 /s Activa
Job Category hd
Job Title
Sub Jobs h Quate h Tirme Staff h Resource h Material h Purchasing h Invaicing I Accounting I
Job Drescription Order Mo,
Eranch IMain Branch bl
Project Manager hd
. Drefault Sales Code = 3100-02-000
Banking Default COS Code S 4100-02-000
Internal Instruckions W vy ey
Cost Centra
Project = 1001
Payrnent Terms - iZash Basic - hd
Sales Persan -Mao Sales Employee-
#  Properties T
Ship Ta - -~
Clear Selection
. v ] -1
Reporting [ <15
add || Gancel || Refresh | | Contract | |attachmerts | | Activities
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BusiINESS 1 Process: Job Creation

ONLINE
JOB HEADER
Job ID 1001 Cuoted Actual
Custormer o QOODCEN Quote Cate 10/09,07
Account MHarne Good Cents Concept, Inc. Start Crate 110107 112107
Contact Persan Chuck. Davis - Due Drate 0z/3108
System Setup Job Stabus Cuotation - Completed Crate
Job Type Irnplarmnentation - Enterad Crate 02,420,028 Active
Job Zategory Sap -
Job Title Job Costing Software and Services

The job header contains the majority of the mandatory Fields when creating a new job include:

Busi Field Description / Purpose
usiness . . .
Development Customer / BP The Customer for which the job will be performed. Search
using standard search techniques.
Job Type Defaults from setup.
Job Title Must be entered at time of creation.
Branch Defaults based on the logged in Employee
Entered By / Project Manager Default based on the logged in User
Default Sales Code Default revenue GL account for all invoices created.
Project Execution | | pefault COS Code Default COS GL account for all invoices / Write offs /
Deliveries created.
O Job Titles should be nhamed with a standard convention that allows users to know
IS which job they are entering time to on the web or in standard Business One lookup
screens. For example, Job Costing Software and Services as shown above is a
. bad name if you will have multiple engagements where you perform these services.
L Consider building some intelligence into the name such as Customer - Job
Billing Description
ACCOUNTING TAB
The remainder of the mandatory fields are on the Accounting Tab.
Sub Jobs | Guoke | Tirne Staff | Resource ‘ IMaterial ‘ Purchasing | Irvaicing | Accounting |
Job Description Enhance Business Cne application with the Enprise Job Cost systemn to irmprowve Order Ma.
wour ability bo track profitability by project and autornate your recurring billing Branch Main Branch
processes. Project Manager Shelly Bitter -
Banking Default Sales Code £ 3100-02-000
Default ©OS Code =2 4100-02-000
Internal Instructions Under/Cver Recovery
Cost Centre
Project = 1001
Payrment Terrms Cue on Receipk il
Sales Person Gere Waldrop
# Properties
Ship To Bl To ~ @
D | Clear Selection
[]
Reporting v [ [
[ER] |[«1[v]
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BusiINESS 1 Process: Job Creation
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You may also want to enter additional information like the Job Description. This information will
print on standard Job Costing reports.
|

Sub Jabs | Cuote | Time Staff | Resource Material | Purchasing | Imwaicing Accounting
Job Descripkion Enhance Business One application with the Enprise Job Cost systern bo improve
wour ability to track profitability by project and automate your recarring billing
processes,

3. Click the . button to save the project.
4. The system will then create the Project on the standard Business One Projects table and
prompt you to create the sub job.

System hssage X 4
Open subjob ®

5. Click to create the sub job

484 The remaining tabs depict data from the sub jobs associated with the master job.
7 This data is generally read only for analysis purposes with the exception of the
invoicing tab, which is covered in another procedure.

SuB JOBS TAB

Shows a list of all subjobs linked to the current job.

SubJobs| Quote| Tirme Staﬂ‘l Resourcel Maleriall Purchasingl In\roicing| Accounting

Sublob 1D Status Drate Custarner Dretails Service Call ID
=3 1001001 GQuatation 0z/20/08 Good Cents Concapt, Inc. Job Costing SoRwara ar [a]

| =
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BusiINESS 1
OONLINE

QUOTE TAB

Shows a list of quotation lines from one or more sub-jobs.

Process: Job Creation

Sub Jobs Quate h Tirne Staff h Resource h IMaterial h Furchasing h Inwoicing h Accounting I
Subicbs all Gl
Syst Set Sublob ID Type Article Crate Ttern Mo, Drescription Qua... Discount % Sell P...  Cost Margin  Markup
m

ys € e Up = 1001001 S 11/21/07 = ProfServ  Professional Services 20,00 000 150,00 E0.00 EE.EF 200,00 E
= 1001001 S 112107 = ProfServ  Professional Services 32.00 000 150.00 50,00 BEET 200,00 E
= 1001001 S 11/21/07 = ProfServ  Professional Services 22.00 0.00 150,00 50,00 BBET 200,00 [ ]

= 1001001 5 1121407 = ProfSery  Professional Services 24,00 000 150,00 S0.00 EB.E7 200,00

= 1001001 S 11/21/07 = ProfSery  Praofessional Services 96,00 000 150,00 50,00 BEET 200,00

= 1001001 S 11/21/07 = ProfServ  Professional Services 42.00 000 150,00 E0.00 EE.EF 200,00

= 1001001 S 112107 = ProfServ  Professional Services 20,00 000 150,00 50,00 BB.EF 200,00

= 1001001 S 11/21/07 = ProfServ  Professional Services 3100 0.00 150,00 50,00 BBEF 200,00

= 1001001 5 1121007 = ProfServ  Professional Services 28.00 000 150,00 S0.00 EB.EF 200,00

o 1001001 1 Iaterial 1121407 = SAP Pro  SAP Professional License 3.00 -0.24 300000 1950.00 35.00 5385
= 1001001 M Material 11/21/07 = Enprise]C  Enprize Job Cast / Project Management License .00 000 995.00 Bd6.75 35.00 5385 [ |
Business = 1001001 112108 = SAPMaint  SAP Maintenance C9EE.00 0,00 0.17 0.15 11,76 12.32 [4]
Development —| =
[ | e[
Tatal Price 78,229.02 Fargin 58,30
Total Cost 32,622.00  Markup 139,50

Total Hours 397.00
Project Execution . . .
Shows a list of Time or Resources entered against the Sub Jobs.
Sub Jobs h Quoke ! Time Staff h Resource h Material h Purchazing h Inwaicing h Accounting I
Staff Sublob ID Item Mo, Ibern Description Analysis 1 Analysis 2 Auckivity Drate Ciky Dizcount % Sell Price Cozt
Shelly Bitt = 1001001 = ProfSery Prafessional Services Cut Crver 02716,/08 £.00 0.00 150,00 50,00 E
Jaime Sche 1001001 = ProfSery Prafessional Services Custamization 02716408 4,00 0.00 150,00 50,00 Iz‘

Billing
The invoicing tab is the location from which Job Invoices are created.
Sublobs | Quote | TimeStsff | Resource | Materisl | Purchasing | Inveicing | Accounting |
Line Status Sublobs all - -
Entered O] O pate Fiter Trwsice Mo, Primary -2
Ready To Process [&]] Frem LERVIE Pasting Date 03/03/0% [ fute Edit Mates
Delivered =] 1o 03/03/08
Sublob 1D Trans Date  Type Article DemMo.  Description  Status  Quan.. InvoiceMow Sell P FXSellPrice  Discount%  LineTotsl  Inwoice Total Inwoiced Gly Invoiced Value Analysisl  Analysis2  Cost Price
. o 1001001 02/18/05 S ShelyBMer  ©p ProfSerw Professional SeriEntered 3.0 000 15000 150,00 0.00 1200.00 0.00 0.00 0.00 Ut Over + - soa [a]
Banklng > 1001001 02/16/03 S Jaime Schmidtke p ProfServ  Professional SeriEntersd v 400 000 150.00 150.00 000 600.00 0.00 000 0.00 Custorizat ~ - 5000 =]
. EHI I |H[¥]
Reporting }
Invoicasble Total 0.00
Sel All Stalus Ready To Process™ Total Cost £00.00
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BUSINESS 1
ONLINE

System Setup

CREATE SuB-JdOB

1.

Process:

Job Creation

From an existing job which can be created on the Job Costing -> Job Management ->

option Sub Jobs Tab

button.

Sub Job ID 1001001 Entered Date 0220708
Custamer o GOODCEM Quote Date 10,/09,/07
Account Mame iaood Cents Concept, Inc, Start Date 11701507
Contact Person huck, Cravis =7 Due Cate 0373108
Job Status GQuotation - Carnpleted Date
Job Twpe Implementation x Job ID = 1001 Active
Category SAP hd Service Contrach
Jab Title Job Costing Software and Services
GQuates h Tirne Staff h Tirne Plant h Materizl h Purchasing h General h Accourting I
H Auto Edit Motes
Business O
Type Brticle Trans Date Ttern... Itern Description ..  Discount % Sell Price  Cost Margin Markup Sale...
Development
> 0,00 0.00 .00 0.00
Project Execution E
K (i
Tatal Price 0.00 Margin 0,00
Tatal Cost 0,00 Markup 0,00
Total Hours 0.00
| oK | | Cancel | ‘ Refresh | | Sales Quatation | | Job | | Excel Cliphoard ‘ | Attachments | | Acivities

Billing

The header information of the Sub Job will default from the Main Job.

2. Complete the quote tab with the lines that comprise your estimate for the job

Quotes || TmeStaf | TmePhnt | Materisl | Purchasing | Senersl | Accounting |
[ auto Edit Notes
Type Trans Date Itern M, Ttem Description Quantity  Discourt 3 Sell Price  Cost Margin  Markup  Sales Total  Cost Total  Analysis 1 TaxCode  Mote  Open Activities
R = ProfServ  Professionsl Services 30.00 000 15000 000 6667 20000 4500.00 150000 Project Preparation - 0 [a]
s v iEr S ProfSery  Professional Services 32,00 000 1E000 S000 BRE7 20000 480000 160000 Business Blueprint - ]
s v tpy = ProfSery  Professional Services 23.00 000 15000 000 6667 20000 34000 1150.00 Initilization - - o
Banking R = Profsery  Professional Services 24,00 000 1s000 S000 EEE7 20000 510000 1700.00 Configuration - - ]
ERRETar S ProfSery  Professional Services 96,00 000 150,00 5000 6667 20000 440000  4800.00 Customization - - ]
R = Profsery  Professionsl Services 43.00 000 15000 S000 6667 20000 645000 ZIS0.00 Dats Conwersion v - ]
s v 1pr S ProfSery  Professional Services 80.00 000 1E000 5000 BGE7 20000 1200000 400000 Testing - - ]
5 v dzi = ProfSery  Professionsl Services 3100 000 15000 000 6667 45000 155000 Training - - ]
5 v iEr S ProfSery  Professional Services 2,00 000 1E000 000 6667 420000 140000 Cut Guer - - ]
M v ilzir = SAPFro  SAP Profemsional License 2,00 084 300000 15000 3500 290947 5E50.00 - GEw v ]
M v e = EnpriselC Enprise Job Cost / Project Management License 700 00 R0 EETE IR0 BE00 42725 - GEw v ]
- 112108 S SAPMaint  SAP Mairkenance 1536500 0.00 047 048 1176 271405 239475 - GEW v ]
- 000 000 000 0.00 w00 .00 - -
Reporting — =l
Tatal Price 7822902 Margin EE]
Tatal Cost 3262200 Markup 139,60
Tatal Hours 387,00
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I"-BUSINESS NETWORK

6 of 12



BusiINESS 1 Process: Job Creation

LONLINE

Line Type The quote line type defines the set of articles that can be entered on a
quote.

Quote Types: R = Resource, S = Staff, M = Material, - = Unspecified
Setting a quote line type as either -* or M will allow the user to search for
System Setup any item from the inventory ledger.

Article If the quote line type is setto R or S, the article will be a searchable field
to select from either the Job Resources or the company employees and
will auto-populate the Item No, Item Description, Quantity, Sell Price and
Cost fields with the default information from these tables.

Item No. Inventory code entered

Business Item Description Item Description will default to the description from the item code. The
Development user can replace this with a custom description that will be carried
through purchase orders and invoices.

Quantity Quantity

Discount % % Discount from standard business partner price list.

Currency The currency of the quote line - this will default to the currency of the
business partner.

o . FX Rate The FX rate for this line as per the FX currency table.
roject Execution - - - — -

Sell Price If the article type is S or R the sell price is populated from the job

resource or employee record, otherwise the price shown is the item’s

price applicable to the customer selected.
FX Sell Price The FX converted sell price.
Cost Price If the article type is S or R the cost price is populated from the job

resource or employee record, otherwise the cost price is retrieved from
the price list for that item as determined by the general job costing setup

Billing ‘Quote Cost Price List'.
Margin Line Margin as a percentage
Markup Line Markup as a percentage
Sales Total Sales Total in the local currency
Cost Total Total Cost of estimate line
Tax Code The tax code applied to this line.
Notes Detailed notes specific to this quote line.
Banking User Defined Fields Any user defined fields that are configured in Job Costing Lines will show
at the end of the grid.

Data entry of estimates is a straight forward process similar to SAP Business One with the following key
difference:

o Alllines entered can be designated as a certain cost type of Material, Staff, Resource or Unspecified.

Reporting Specifying the type is useful for reporting, picking and purchasing based on quotes.

¢ Where a line type of staff or resource is specified the user MUST select the relevant item.

@I-BN
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BusiINESS 1 Process: Job Creation
ONLINE

Sub Job ID 1000001 Entered Date 090506
CustommEr = C40000 Quote Date

Account Marne Earthshaker Cotporation Start Date

Contact Person Draniel Brown ~ Completed Date

Job Status CQuate - Job 10 = 1000
Job Type Feneral - Service Call

Cateqary Seriice - [ Active

Job Title Install SAP Business One with Job Casting

System Setup

Quotes h Time Staff h Time Plant h Iaterial h Purchazing h General h Accounting I

[ Auto Edit Motes
#  Type| Aricle Item Mo, Item Description Quantity  Discount %% Sell Price  Cost Iargin Matkup  Sales Total Cost Total Sales GL Code COS GLCode  Analysis 1 #
1 (R - \otkshop = Labor Labor 1,000 0.000 50,00 30,00 40,000 BB BEF 50.00 30,00 ~ | [a]
5 )il Johnson = Labor Labor 1,000 0,000 130,00 90,00 52632 111111 130,00 30,00 -~ [¥]
2 M ) Material = ADDOOF  HP 10 Premium Glo 2,000 0,000 E00,00  E00,00 16,667 20,000 1,800.00 1,500.00 ~| B
4 il = 583920 et 1,000 0.000 E0.00 2500 E0.000 100,000 50.00 25.00 -
= il 0,000 0,000 0.00 0,00 0,000 0,000 0.00 0.00 -
Business
Development
[=]
| []
[0 | [l
Totzl Price 2,090.00 Margin 21.292
Total Cost 1,645.00 Marcup 27.052
Tatal Hours 1.00

Update | | Cancel | | Refrash ‘ |SalesQuotauon| | Jab | | Excel Clipboard ||Attachments

Project Execution

¥ Note: Specifying the line type typically depends on the business process. Not all businesses
! will know which resource or staff will be doing the job at quote stage so it is not necessary to
> enter the specific staff in the Article column when creating the quote.

Billing

Banking

Reporting

@I-BN
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BUSINESS 1
ONLINE
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o Detailed Notes can be added to a single line by clicking on the NOTE field.

Process: Job Creation

Fiuto Edit Mates
ode  Mate
- @&
< =l
=
5
A
. 3739
L& |l e 5372
e Analysis codes (as setup in Job Costing) can be defined for each oy 1 Tt

line for reporting.

n
i

> 4

You may want to use Analysis codes for phasing of
an engagement. Analysis codes are setup during the
system setup phase.

Project Preparation =

[ o e o B R T R L R

[y
=

11

Praject Preparation
Buszinass Blueprint
Installation
Initialization
Configuration
Custarnization

Crata Canwearsion
Testing

Training

Zuk et

Praject Managernent

o Selland Cost prices for lines where the staff and resource items are populated will default the item
code. Sell and Cost prices for lines where the line type is Material will be determined by the general
Job Costing setting ‘Quote Cost Price List' and the business partner / item code’s SAP price list

matrix.

l]ﬂ[]ﬂ[lﬂ[]@

If you create sales orders for your quotations, you can import the Sales Quotation.

See procedure below.

@I-BN
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BusiINESS 1 Process:  Job Creation
LINLINE

CREATE JOB FROM TEMPLATE

Jobs and Subjobs can be duplicated by highlighting the record on the Job Enquiry screen and pressing

SR | The copy job and copy subjob functions can have different functions set.

System Setup Copy Job - 1017

Mewy Job Title Metwark, Upgrade
Copy Title bo Sub Jobs
Mew Job Status Quate -
. Copy Sub Jobs
Business :
Development Copy Quots Lines
Copy Cuote Line Motes
Copy Job Contract
Copy Job Contract Yalues
| a4 | Cancal
Project Execution Copy Sub Job - 1017001

Mew Sub Job Title Metwark upgrade
Mew Sub Job Status Completed -
Murnber of Copies 1

Copy Quobe Lines

Copy Cuoke Line Motes
- Ok Cancel
Billing | |
Banking
Reporting

@I-BN
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BusiINESS 1
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IMPORT QQUOTE LINES

Quote lines can be imported from 3 sources:
1. Import of quote lines from an existing SAP Business One Sales Quotation.
2. Import of quote lines from an existing Enprise Job Costing Subjob.
3. Import of quote lines from the excel clipboard.

The import of quotes from an existing SAP Business One or Job Costing document is standardized using the
same wizard format as the SAP Sales module.

The Import from Excel Feature of Job Costing was created to enable users to quickly create quote lines
against a Sub Job from a Microsoft Excel Spreadsheet without needing to re-key the information.

When importing data, the import function requires ONLY the “Iltem No.” and “Quantity” as a minimum to import
the Spreadsheet, all other key fields will be completed at time of import.

Microsoft Excel - SampleQuote.xls

IE_PI File Edit ‘iew Insert Formak  Tools Data  Window  Help

HRNEA" RERE = RS- TN A
A Type

- @ = - 4] % | {li[B]©

E : Arial Marrow

A1 -

H

1 IX tem Mo. ftem Description Quiarty el Price

2 |n haterial A0002 IBM Infoprint 1222 4 300 196

3R Niarkshop Lakar arkshop Usage Z 50 0

4 W Material Apoaay HF 10 Premium Glo 5 GO0 450 | Special run of machines from HP
5 S§3920 P2 Anywhere 1 0 0| Free of Charge

B |5 Bill Johnson Labor Installaion Charge 25 180 ]

7

g

9

To import information from Excel:
1. Ensure the header column names are exactly the same as those on the quote tab of Job Costing.
2. Copy the data required including the column names.

3. Pressthe @ button on the Quote Tab.

If the Cost And Sell Prices are not included in the Imported data then the import will ask if it should
use the default from this Business Partner or not.

4. After the import has completed the new lines will display in the Quote tab.

5 |M -~ Materal
E |R — Warkshop

= ADOOOZ  IBM Infoprint 1222 4,000 0,000 200,00 19500
e Labor  Watkshop Uzage 2.000 0.000 co.00 0 2500

35,000
20,000

53.846 1,200.00 Fa0.00
42,857 100,00 F0.00

@I-BN
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BusiINESS 1 Process:  Job Creation
LINLINE

IMPORT FIELD SUMMARY

COLUMN DESCRIPTION
Type Specify the quote line type. (S, R, M or blank)

System Setup Article Specify the article exactly as it appears in Job Costing e.g. “Andy Step”
Item No. Specify a valid item code

Item Description

Specify any description or leave blank and the default description for the
item code will be used.

Business Quantity Quantity
Development
Sell Price Specify the desired sell price or leave blank to populate based on
business partner defaults.
Cost Specify the desired cost price or leave blank to populate based on
business partner defaults.
Project Executi T .
rOISCEEXEEION | | Note Anything in this field is imported as detailed notes.

Billing

Banking

Reporting
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